Western Cape Portal
How to register on the Portal as a user
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Name™

[Kristy |
Surnams®

| Pretorius |
Cellphone Numbsr™

| ns48350612 |

Email Address™

| kristys@be.co.za |
Confirm Your Email Address™

| kristys@be.co.za

Password™®

Confirm Your Password™

Type the code shown:
|un?5f

£ Show another cods

Submit
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westerncapecollab.collaboratoronline.com says

Thank you for registering. You will receive your log-in details via the
email address provided. If you do not receive it within the next 30

minutes please check your junkmail or clutter boxes.



Collaborator Log-in Details - Message (Plain Text)

COLLABORATOR Q Tell me what you want to do
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Collaborator Log-in Details
To @ Kristy Pretorius
0This message was sent with High importance, ~

Dear, Kristy Pretorius
Once you have created the

User Account.

Thank you for registering with Collaborator. Please find your log-in details

https://westerncape.collaboratoronline.com

User Name: kristys@be.co.za

Kind Regards
Collaborator Team

i Collaborator Classification

* | 1 Classify % Detail Version1.0.012

{21 Human Resources




Search this site... » @

All Site Content To complete the registration process atleast one Partner must be regi againt your user account. You can register a
& partner by selecting the Action Button next to your user account below and then "Register Partner”. Once registered,
the new partner will be listed in the Partner WebParts where you can update information as needed.

Additionally, you can Activate Services gainst your user which will allow functionality for the applicable service activated.

User Account

User Account




A red highlighted field indicates a duolicate registrstion

Note: number which is not allow
IPlease request the primary user to grant you access to their practice.
Registration Number * | |

Step 3: Active Services?




Collaborator: Grant Secondary Access - Message (Plain Text)

COLLABORATOR Q Tell me what you want to do
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You have successfully registered a Collaborator Portal Practice!

Should you wish to share all applications registered via this account with a colleague you can now grant them access by following a few easy steps. A secondary
user is still required to have a Collaborator Portal account for access to be granted.

Refer to the attached Step-by-Step Guide for further assistance.
Your Western Cape Collaborator Portal Team!

*=**please do not reply to this email address***

File attached: 345764 77622 _2.docx 60 KB
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@' Google Chrome isn't your default browser 2 Setas default
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Sign In

Foroot password? Create an account




collabonline\$bs1000-en7%joud4lio ~

Site Actions = il

Western Cape Local Government

’I.,n."..:-‘
Home Inbox| Search this site. e 9
Sites

Building Control

21 all site Content

collabonline\$bs1000-en79jouddllo ~

Site Actions ~ @Y EEGNES

a0 Building Control

Home  Inbox  Account

Sites
Building Plan Applications

Motices

Base Flan Applications Granting a Secondary User access to your Practice

Building Plan Inspections

This allows a secondary user to have access to your practice. The secondary user is still required to create a user

Libraries account on the portal with a unigue email address.

Building Control

Templates
Please go through the Training Manual for assistance on how to grant access.

Training Matenal

I and lles Tamnlatac



BROMWISE PAGE

>

# EDIT LINKS

collsbonline\weadmin- £ 2
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| Search this site p|

Home Inbox Reports Account

Account

User Guide

%fo complete the registration process atleast one Partner must be registered against your user account. You can register a partner by selecting the Action Button next to your user account below and then "Regi
Partner”. Once registered, the new partner will be fisted in the Partner WebParts where you can update information as needed. Additionally, you can Activate Services gainst your user which will allow functionallity for the

‘applicable service activated.

Partner Profiles

e 2 et g
E 321985 123456785 Shanelle Test

User Account
Acton RefersnceMumber | Name Emai Mobile Nurrber
Action [
# Detail

b Retotions

MNotes

Workflow history
Audit Trail

Folders

@D E & ¢

Register Partner

Activate Services




| Delegate Task

" [Go]

7o, W e e o
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o

Practice Reference

1345765

BE and Associates

Email Address (Type the correct email
address) *

amatthee@messelbay.gov.za

First Name

Feedback History

| Submit | | Save | | Close |

|Faedbaek.User' |FaedhaekDa’b'

|% Compl |Faedhm:k

Delegated Tasks

Ret [Task Title:

% Compl

Date Assigned.

Realiocatad Tasks

[Prev. Allocated To [pate Reallocated

i




HOW TO COMPLETE AND
EVENTS APPLICATION ONLINE




BROWSE PAGE

> Home Inbox Reports Account

Sites Home

Building Contral

Wolcame

Administrator ; ]
o interact electronically

Event & Fim ervices

Management

Environmental
management

Air Quality Control

Central Catalogue
Management

i on the Left Navigation Pane.

Wayleave Applications .
y o 7 Portal Solutions

Building Control

Land Use

Workforce Management Events & Firm Management
Land Use Management
Waste Management
Air Quality Control
Wayleave Applications
Capital Prajects
35 Implementations

Accross 24 Clients

Site Contents

collabonline\wcadmin~ £F

€ SHARE

| Search this site p |

Where do I start?

Step One: @ Register a Partner
Step Two: & Activate Services

Once services are activated, navigate to the
particular site on the left navigation pane.
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Home Inbox Reports Account | Search this site 02 |

Sites

Events & Film News

Events Manageme ble site for submission.

Films Management
Laseeries Launching Soon!
» Cederberg Municipality

= Drakenstein Municipality
= Theewaterskloof Municipality

Event Documents
Lists
Discussions

Site Contents

https://westerncape.collaboratoronline.com/EventFilmManagement/Events/ l
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BROWSE  PAGE ) sHaRE O
[ _ENEE
~
Sites Western Cape Local Government > Event & Film Management > Events Management
Events Management
Event Gallery
L Event Management |
Libraries L Let's get started...
Event Documents @ Register Event Company Detail {(For Re-occurmng use)
Lists
Discussions Com pany 1. Register a Event Company
S Action Company Ref [« | Events Company{ ~ | 2. Select the Action Button next to the Event Company to
T register an application
CIle on the . | V| leristy |? 3. Select an application to view and upload required supporiing
ZI Action docmentation
action button oo
¥ Detail Supporting Documents
Event Applicatio| % reiztionships Action Docs | Objectef Name Status.
tior - Nd'riE| 8 i E‘l _Si;g,thmé_El End‘rumés: Z B . 826310 . Site Plan . Uploaded
[ Ji% woridow sty 5 I P P -k S
. = = i - {Owner/Body
[ Audit Trail Corporate)
C1 Folders Route Map Uploaded
@  Register Application to Host an Events
. @ Delete Company
Outstanding Suge -
Action Checklist Trem Code. | | | Checdist TtemName |~ | Checldist Ttem Description | = | | Sequence [ [t Event Name |£""""t""e’I1|ul= |T‘°|EI |mﬁe
‘ |? | ‘7 | |?:| ‘? Festherbed  Beach 2019-11-14
- Float Day  Bar/Featherbed v
Mature Reserve

https://westerncapecollab.collaboratoronline.com/BusinessProcesses/OnDemand aspx?BPID=153 &Templatell=64 & ObjectID... }
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|Delegate Task v| IEI
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694316, Kristy TestCompany ¥ %% £ @

Fa

‘stage it

_— ADMIN

e I S Mosselbay Municipality

AREA) *

‘ Extension Company Reference |59"31 &

‘ On Premises Company Reference |5421224

‘ Town * || l |
|343033

‘ Extension Event Application Reference

‘Evemhlane*

| EVENT INFORMATION

‘ Ewvent Venue *

‘EvemAddress*

‘ErfNo‘

‘ Type of Event *

Brief Description of the Event History and
Event *




Notification of outcome to be sent to: Name ||

‘ Nofification E-mail * ||

‘ Molification Teleghene No* ||

‘ Notification Postal Address * ||

Applicable Checkiist Template (Office Use) |20 12 %
‘ Application Date Submitted |20204}2-1 1

All field must be completed, if the field is not relevant to your Event/Film, please capture N/A in the
mandatory fields.

=

:| Event Occurs along a route * ‘
| Road Closure Required * ‘
'| Marshalls at Road Closures * V]

NB. Depending on the extent of the Road
| Closures andfor Traffic impact, a detailed
Tramportahcn Management Plan may bs
| required.

| Incil.nies a CELEBRATORY

procession/march (other than in terms of

| the Gathernings Act) This may be

replaced/supplemented by route map

{graphic road map, Google Map etc) clearly

depicting startffinish, route, directions,
mamhal.hng and refreshment points, et

Feedback History
Feedback User Feedback Date 1% Compl |Feedback

Delegated Tasks
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Sites o T T e e PP
Events Management
Event Gallery
Bl Event Management !

Librares . 3 Let's get started...

Event Documents @ Register Event Company Detail {(For Re-occurring use) |
Lists
Discussions Com pany 1. Register a Event Company
Sita Contaris AT Company Ref | Events Compary |+ | 2. 5elect the Action Button next to the Event Company,

register an application

| g

| sy

docmentation

3. Select an application to view and upioad required su

Supporting Documents

Event Applications e
PP | peton ‘Du:s Object Ref | Name

Action
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4 - St ] [k bR || Chedkist Ttem Description | Sequence [=] “ Float Day g:?fcl-peaﬂaerhed
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27 Site Plan
28

Letter of Consent (Owner/Body




|Delegate Task

[

843116, Letter of Consent (Owner/Body Corporate) ¥ H’ ¢ o0
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‘ Application Number

‘843083

‘ Checklist ltem Code

‘28

Checklist ltem Name

Letter of Consent (Owner/Body Corporate)

DocumentDae- FTEI
| Uploaded By {ADMIN
‘Stﬂtus ‘Uproaded
‘ Application Status ‘Created
‘ Preview Additional Docs ‘NO .
Click on Browse to upload the

i | Browse <

| submit || save |
Feedback History
[Feedback User [Feedback Date |9 Compl |Feedback |
Delegated Tasks
Ref [Task Title |9 Compl |Assigned To [Date Assigned oo |
Reallocated Tasks
Prev. Allocated To Date Reallocated Reallocation Note |




BROWSE PAGE

Sites
Event Gallery

Libraries

Event Documents

Lists
Discussions

Site Contents

Action
button
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Western Cape Local Government = Event & Film Management > Events Management
Events Management
Event Management @ | et’
. | et's get started...
. Register Event Company Detail (For Re-occurring use)
Com pany 1. Register a Event Company
At Company Ref |_T| Events Company || | Cell Number |T_‘| Errivi Addies |_T, Applicant Name E 2. Select the Action Button next to the Event Company
i T register an application
) | __ v | kiisty |? ‘ 3. Select an application to view and upload required sui
pary | O docmentation
Supporting Documents
Event Applications = oo | Obiect et "
Action EventName - | | EventVenue - | EventType - | DateofEvent - | StartTime - | EndTime - | Stage = “ B | s FORM E7.6
i 1 | Indemnity
. _|| 7] il Al ‘?|| - | sa3112 Site Plan
' Action | Letter of
2 Open titaciiimat DRI UPIUAUEY, | e43116 iy
@ Delete Event Application  Corporate)
Qutstanding Support I..- e
o checkiiet tem Codel @ Edit Application to Host an Event outton. IT you don t suomit t
] @ update Event Application Completed (ADMIN) |~ ~application It will not arrive on _ ERE
. Replicate Event Application " Premise at the M 7 B Featherbed
et e Peathestisd 7
Nature Reserve

https://westerncapecollab.collaboratoronline.com/BusinessProcesses/OnDemand aspx?BPID=163 &Templatell=66&ObjectID... k >
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‘ Extension Event Application Reference ‘843083

‘ Event Name ‘TEST Kristy

‘ Event Venue ‘TEST Kristy

‘ Status ‘Submil‘ted

‘ SEage ‘Submirted

Feedback History

‘Feedback User ‘Feedbex:k Date |% Compl ‘Feedbeck ‘
Delegated Tasks

‘Ref ‘Task Title |% Compl ‘Assigned To Date Assigned |Info ‘
Reallocated Tasks

‘Prev. Allocated To ‘Date Reallocated Reallocation Note ‘




Thank you for your time!

i
e Collaborator



